Unofficial translation

APPROVED

by Resolution No. (1.5)-2T-3

of 19 February 2009 

of the Chancellor of the Supreme Court of Lithuania
STATUTE OF THE NATIONAL COURTS ADMINISTRATION

I. GENERAL PROVISIONS

1. The Statute of the National Courts Administration shall establish the organisational structure, objectives, functions and rights of the National Courts Administration and regulate the organisation of the work thereof.

2. The National Courts Administration (hereinafter referred to as the Administration) shall be a budgetary institution providing services to courts and institutions of self-governance of courts, the purpose of which shall be within its competence to ensure the administrative and organisational activities of courts and institutions of self-governance of courts.

3. The functions of the founder of the Administration shall be carried out by the Supreme Court of Lithuania.

4. The Administration shall follow in its activities the Constitution of the Republic of Lithuania, the Law on Courts, the Law of the National Courts Administration, other legal acts and this statute.

5. The Administration shall be a legal entity, having bank accounts and a seal with the State emblem of Lithuania and its name. The office of the Administration shall be – L. Sapiegos str. 15, Vilnius.
II. FUNCTIONS OF THE ADMINISTRATION

6. The Administration implementing the tasks prescribed in the Law on Courts shall carry out the following functions:
6.1. prepare the materials for the General Meeting of Judges and the meetings of the Judicial Council, the Judicial Ethics and Discipline Commission and the Judicial Court of Honour;
6.2. provide technical services to the institutions of self-governance of courts, the Judicial Examination Commission for candidates to judicial office, the Selection Commission for the selection of candidates to judicial office, the Permanent Commission for the Evaluation of Judges’ Activities and working groups formed by the Judicial Council;
6.3. gather information about the enforcement of the decisions of the institutions of self-governance of courts and submit it to the Judicial Council or, on its direction, to the General Meeting of Judges;
6.4. draw up draft decisions, legal acts, resolutions and other legal instruments of the institutions of self-governance of courts within its competence and, upon the direction of the Judicial Council, approve the legal acts concerning the organisational activities of institutions of self-governance of courts;
6.5. perform annual surveys of the activities of courts and institutions of the self-governance of courts and present them to the Judicial Council;
6.6. organise and ensure a centralised way of providing courts with the needed inventory and services;
6.7. provide and pay the state pensions for judges in accordance with the Law on State Pensions for Judges and regulations for the provision and payment of state pensions for judges approved by the Government;
6.8. administer the databases and personal files of judges;
6.9. administer the list of candidates to the vacancies of the judicial office in district courts and their personal files;
6.10. administer the register of persons seeking judicial promotion;
6.11. administer the databases of judges willing to be transferred to other courts of the same level or  to the courts of the same level of different jurisdiction and judges willing to make a career in the courts of the same level;
6.12. administer databases and personal files of the candidates willing to take the judicial examination and  organise the judicial examination for the candidates to judicial office;
6.13. collect the information about the administrative activities and the organisational work of courts, present surveys to the Judicial Council;
6.14. conduct the studies, analysis, surveys of the administrative and organisational activities of courts, except the administration of justice, and provide proposals on the improvement of the administrative activities and organisational work of courts;
6.15. analyse the working conditions of courts and submit proposals on their improvement to the Judicial Council;
6.16. analyse the grounds and trends of substantive and procedural law violations that are decisive for varying or quashing of court decisions, judgments and rulings and present surveys to the Judicial Council and the Ministry of Justice;
6.17. perform internal audit in courts, also in the Administration;
6.18. compile and analyse, sum up the needs of courts concerning the estimate drafts of State budgetary programmes and submit them to the Judicial Council;
6.19. collect and analyse, sum up the need of State investments for courts and present the information about the investment projects (investment programmes) for courts to the Judicial Council;
6.20. prepare the strategic plans of the Administration, projects of executed programmes of State budget, estimate drafts of programmes and projects of investments (investment programmes);
6.21. organise the implementation of draft State budget programmes, estimate drafts of the programmes and investment projects (investment programmes) for courts;
6.22. prepare a consolidated account about the performance of the estimates of expenditure in the budgets of courts;
6.23. provide practical and methodical assistance to courts on the issues of drawing up the budget, use of funds, and on the issues of work payments;
6.24. carry out the analysis of the financial reports of courts and the Administration;
6.25. submit documents of financial reports and other statements in accordance with the prescribed procedure;
6.26. gather, analyse and sum up the statistics of courts;
6.27. compile and administer databases relating to the activities of the Administration, manage the investments related to the information systems and implement the projects of these investments, also participate in the establishment and implementation of the data systems in courts, perform their administration and improvement;
6.28. provide, change and destroy certificates of judges, manage the record of certificates;
6.29. announce the decisions of courts and international judicial institutions indicated in the Law on Courts;
6.30. publish decisions of the European Court of Human Rights, of the judicial institutions of the European Union and other international judicial institutions, prejudicial decisions, conclusions in cases the persons participating in which are citizens of the Republic of Lithuania, persons habitually resident in the Republic of Lithuania, legal persons of the Republic of Lithuania, or the state of Lithuania, other procedural decisions of the institutions, the necessity of publication whereof is recognised by the Supreme Court or the Supreme Administrative Court, written in Lithuanian  or translated into  Lithuanian,  and also other material according to the procedure established by the Judicial Council;
6.31. announce the decisions adopted by the institutions of self-governance of courts;
6.32. inform the society about the activities of the institutions of self-governance of courts, commissions, working groups and the Administration;
6.33. yearly submit the annual work reports of the Administration to the Judicial Council;
6.34. upon the direction of the Judicial Council, represent the courts’ interests assigned to the competence of the Judicial Council before the State authorities and other institutions;
6.35. cooperate with other institutions of the Republic of Lithuania, institutions of other states and international bodies on the issues of self-governance of courts, administration and other issues relevant to the activities of courts;
6.36. organise secondments for members or representatives of the institutions of self-governance of courts to foreign states;
6.37. review applications, grievances and proposals falling within the competence of the Administration and take measures to solve the problems raised therein;
6.38. manage, use and possess the property held by the Administration under the right of trust;
6.39. exercise other assignments of the institutions of self-governance of courts;
6.40. register, include into the record and archive the documents of institutions of self-governance, commissions, working groups;
6.41. perform other functions prescribed by law and other legal acts.
III. RIGHTS OF THE ADMINISTRATION

7. The Administration shall have the right:

7.1. to obtain information on the issues assigned to the competence of the Administration from the institutions of self-governance of courts, courts, other State and municipal institutions and organisations;

7.2. to set up commissions and working groups in order to draft legal acts, settle other issues within the competence of the Administration and involve specialists of other institutions (upon consent of their managers);

7.3. according to the procedure prescribed by law manage the personal data;

7.4. according to its competence to conclude contracts and agreements with legal and natural persons of the Republic of Lithuania and foreign states.
8. The Administration shall also be entitled to other rights granted thereupon by the legal acts of the Republic of Lithuania.

IV. STRUCTURE, ORGANISATION OF ACTIVITIES OF THE ADMINISTRATION

9. The structure of the Administration and the largest permissible number of establishments of civil servants and persons with employment contracts shall by approved by the Director of the Administration following the procedure prescribed by law and in agreement with the founder.
10. The Director, who is accountable to the Judicial Council, shall act as head of the Administration. 

11. The Director of the Administration shall have two Deputies, who are appointed and dismissed from the office under the procedure prescribed by the Law on Public Service. Deputies of the Director shall be directly subordinate and accountable to the Director of the Administration.
12. In the absence of the Director of the Administration, his functions shall be performed by the Deputy, who is responsible for the activities of the Law and Personnel Division, in the absence of this Deputy – the other Deputy of the Administration.
13. Structural units of the Administration shall organise their work in accordance with the regulations of the structural units approved by the order of the Director, and heads of the units, other civil servants and employees shall follow job descriptions prepared according to the provisions of the Law on Public Service.
14. The Director of the Administration may direct his Deputies to organise and control specific activity areas of the Administration. The Deputies shall report to the Director of the Administration for such activity areas.
15. The Director of the Administration shall:
15.1. solve issues within the competence of the Administration and shall be directly responsible for the realization of tasks assigned to the Administration and the fulfilment of functions; 
15.2. ensure the compliance of Administration’s activities with provisions of international acts, laws of the Republic of Lithuania, resolutions of the Government and other legal acts;
15.3. lead the Administration, organise its work, coordinate and control activities of the Administration through Deputies of the Administration; 
15.4. coordinate the activities of structural units of the Administration that do not belong to the activity areas of its Deputies; 
15.5. approve the structure and the largest permissible number of establishments of civil servants and persons with employment contracts following the procedure prescribed by law and in agreement with the founder;
15.6. approve the regulations of structural units of the Administration, the list of positions and job descriptions of civil servants and persons with employment contracts following the procedure prescribed by legal acts;
15.7. approve the Regulation of Work of the Administration, rules of internal operations and other legal acts regulating the activities and work organisation of the Administration;
15.8. issue orders according to his competence, organise and control their implementation;
15.9. following the procedure prescribed by law employ and dismiss civil servants and persons working with employment contracts, motivate them, impose disciplinary sanctions and realise other powers in the sphere of personnel management;
15.10. upon the direction of the Judicial Council, represent the courts’ interests assigned to the competence of the Judicial Council before the State authorities and other institutions or authorise other employees of the Administration to carry out this function;
15.11. represent the Administration in the institutions of self-governance, courts, other State and municipal institutions, offices and organisations or authorise other employees of the Administration to carry out this function;
15.12. yearly submit activity reports of the Administration to the Judicial Council; 
15.13. ensure timely performance of the directions of the institutions of self-governance of courts;
15.14. be responsible for the proper use of budget appropriations allocated for the implementation of Administration’s programmes;
15.15. approve expenditure estimates of the programmes of the Administration within the limits of general appropriations approved for such programmes;
15.16. be responsible for the preparation and implementation of programmes financed from the State budget;
15.17. ensure financial and other accountability;

15.18. control the performance of pecuniary liabilities of the Administration;
15.19. perform other functions established in laws and other legal acts.
16. Deputies of the Administration shall:
16.1. be responsible for organising and coordinating the implementation of international acts, laws of the Republic of Lithuania, resolutions of the Government and other legal acts within the activity areas attributed to them;
16.2. within the activity areas attributed to them plan, organise and control the work of structural units of the Administrations, shall also be responsible for the activities of these units; 
16.3. perform other functions assigned by the Director of the Administration and established in legal acts.
17. The status of civil servants and persons working with employment contracts of the Administration, the procedure and conditions of employment and payment of salaries, their responsibility, social and other guarantees shall be established by the Law on Public Service, the Labour Code, other laws of the Republic of Lithuania and legal acts.
V. FUNDING OF THE ADMINISTRATION

18. The Administration shall be funded from the State budget of the Republic of Lithuania in accordance with the procedure prescribed by legal acts. The Administration may also be funded by other finances received under the procedure prescribed by legal acts.
19. Additional funds shall be allocated from the State budget to fund separate State programmes, upon the decision of the Seimas or the Government of the Republic of Lithuania.
VI. EVALUATION OF FINANCIAL ACTIVITIES OF THE ADMINISTRATION

20. The evaluation of financial activities of the Administration shall be carried out by the authorised institutions under the procedure prescribed by law.
VII. FINAL PROVISIONS

21. The Administration shall be restructured, reorganised and dissolved under the procedure prescribed by law.

